
FILE SUBMISSION
REQUIREMENTS

The example below should be used as a guideline for setting up all files with regards to the Safe Area
and Bleed Area, regardless of the Finish Size.

Visit www.anedigital.com for FAQs and contact information.

File Type
Business Card
Post Card

Flyer
Poster

Size
3.5x2"
4x6"
5x7"
8.5x11"
11x17"

Safe Area
3.25x1.75"
3.75x4.75"
4.75x6.75"
8.25x10.75"
10.75x16.75"

Bleed Area
3.75x2.25"
4.25x6.25"
5.25x7.25"
8.75x11.25"
11.25x17.25"

COMMON FILE SIZES

Joe Smith, PE

Professional Engineering Consultants
joesmith@pecla.com
PHONE  225.555.1234 

PECLA.comPECLA.com

FINISH SIZE: 3.5" x 2"  
• The file/page/artboard should be set up to this size.
• Cards will be cut to this size.

BLEED AREA: 3.75" x 2.25"
• The bleed area extends ⅛" beyond the edge of the finish size.
• All graphics and images that run off the edge of the finished 

piece are considered bleeds.

SAFE AREA: 3.25" x 1.75"  
• The safe area is the area ⅛" from the inside edge of the finished size.
• All text, logos, graphics, etc., should remain within this area.

FINISHED ART WITH CROP MARKS

Joe Smith, PE

Professional Engineering Consultants
joesmith@pecla.com
PHONE  225.555.1234 

PECLA.com

PRINT-READY FILE CHECKLIST
Please be sure that your file meets as many
of the following criteria as possible before 
submitting it to print:

 PDF format with proper bleeds and crop 
marks.

 Files should be in CMYK color with 300 
dpi resolution at 100% scale.

 Embed or outline all fonts.
 Flatten all transparencies.
 Files meant to be printed in black and 

white should contain no color.
 Send artwork 1-up; there is no need to 

impose the artwork.

W



TIPS FOR
SUCCESSFUL PRINTING

Start at the end.
Know what you want, when you need it and the product requirements.

Before you start designing you should:

1. Determine budget and set deadlines (design and print).

2. Let the project objective dictate the print requirements.
 Who will this impact?

a. Marketing 
b. Promotional 
c. Business Identity
d. Presentation Graphics
e. Business Forms

3. Get a quote prior to design.
a. Quantity
b. Size
c. Paper
d. Color
e. Finishing

4. Request file submission specifications.
a. Request design templates
b. Contact your printer with questions

Placing your order:
1. Output to a Press-Ready PDF that meets all criteria from our 

Print-Ready File Checklist on the reverse.

2. Reference your quote # when possible.

3. Request a hard proof (especially if the project is mission critical,
high volume or personalized).

Visit www.anedigital.com for FAQs and contact information.


